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Valerie D. Carter, CPS/CAP is a native Atlantan and has seen Atlanta become an international city.  After graduating from David T. Howard High School, Valerie attended the Atlanta College of Business, where she received certification in Legal Secretarial Science.  She is currently employed at The Coca-Cola Company as a Senior Executive Administrative Assistant.
 Over the past 20 years, she has provided executive administrative support in the Corporate Finance Division -- Headquarters Accounting, Operational Accounting, Coca-Cola Financial Corporation, Corporate Auditing Department, the Office of the Chief Financial Officer, and the Office of the Chairman.  She currently supports the Workplace of the Future project team, the team that will lead the renovation of the company for the next five years.  She still believes the one ‘highlight’ of her career is meeting former South African President Nelson Mandela and she has the photo to prove it!!
She joined IAAP in May 2001 and has served in various leadership and committee capacities.   Valerie considers passing the CPS and CAP exams as one of her more rewarding accomplishments to date as well as joining the Georgia Division Board.  She is a three-time recipient of the “Member of Excellence” designation (2008 through 2011).

Community service and youth support are priorities for Valerie.  For the past three years, she has judged various competitions for the PBL/FBLA National Competitions held in Atlanta.  Rest and relaxation is an important part of Valerie’s life, and her hobbies include going to the movies, attending theatrical plays, reading self-improvement books, traveling, and meeting new people.

Valerie’s faith and close relationships are sources of her strength and success.  She is the mother of two daughters, five grandchildren and a grand-dog named Charlie Murphy.   (Ask her to tell you the interesting story behind Charlie!)  
INTERNATIONAL, DIVISION AND CHAPTER SERVICE

	CHAPTER
	POSITION
	YEAR

	
	
	

	International
	Member, Elections Committee
	2011-2012

	
	
	

	Georgia Division
	Board Vice President
	2011-2012

	The Coca-Cola Company
Chapter
	Member of Excellence Recipient
	2010-2011

	
	
	

	Georgia Division
	Board Secretary
	2010-2011

	The Coca-Cola Company
Chapter
	Member of Excellence Recipient
	2010-2011

	
	
	

	Georgia Division
	Board Treasurer
	2009-2010

	DeKalb Chapter
	Member of Excellence Recipient
	2009-2010

	
	
	

	Georgia Division
	Candidate for Office of Treasurer
	2008-2009

	Georgia Division
	Division Historian
	2008-2009

	DeKalb Chapter
	Member of Excellence Recipient
	2008-2009

	DeKalb Chapter
	Administrative Assistant to Chapter President – Teresa Thomas
	2008-2009

	DeKalb Chapter
	Chair, Programs Committee
	2008-2009

	DeKalb Chapter
	Chair, Certification Committee
	2008-2009

	DeKalb Chapter
	Member, Bylaws and Standing Rules Committee
	2008-2009

	The Coca-Cola Company Chapter
	Chair, Bylaws and Standing Rules Committee
	2008-2009

	Georgia Division
	Member, Committee on Nominations
	2007-2008

	The Coca-Cola Company Chapter
	Chair, Awards Committee
	2007-2008

	DeKalb Chapter
	Chapter Vice President
	2007-2008

	DeKalb Chapter
	Programs Director
	2007-2008

	Georgia Division
	Member, Committee on Nominations
	2006-2007

	DeKalb Chapter
	Chapter Secretary
	2006-2007

	DeKalb Chapter
	Programs Director
	2006-2007

	DeKalb Chapter
	Programs Director
	2005-2006

	DeKalb Chapter
	Chapter President
	2004-2005

	DeKalb Chapter
	Chapter President-Elect
	2003-2004

	DeKalb Chapter
	Chapter’s Administrative Professional of the Year
	2002-2003

	DeKalb Chapter
	Programs Director
	2002-2003

	DeKalb Chapter
	Chapter’s Member of the Year
	2001-2002

	DeKalb Chapter
	Member, Audit Committee
	2001-2002

	DeKalb Chapter
	Programs Director
	2001-2002

	
	
	


